
Deborah Graphic Design
Deborah Smith
StudioFour/4        

Date ____________________

This Agreement for Design/Illustration Services is between Deborah Smith, Deborah Graphic Design, 
StudioFour/4 (Me, I, We, Us, Designer/Illustrator) and              .  
________________________________ (You, Client, Client Representative).  In regards and as a 
followup to the Project Proposal  initially delivered to You on ____________________________.

We both agree to the following:

You,  _______________________________ are contracting Me, located in Bonney Lake, WA.  98391 
to Design, Illustrate or otherwise put together a graphic project for the estimated price of 
___________________ , not including taxes, fees and any additional amended cost as outlined in the 
proposal.

You agree that you have the power and ability to enter into this contract on behalf of your company or 
organization.  You agree to provide necessary content in a form that is acceptable for us to work with as
needed.  You agree to review our work, provide feedback and sign-off approval in a timely manner.    
You also agree to stick to the payment arrangements we set out at the end of this Agreement.  

I agree that I will perform the services outlined in the proposal (attached) in a timely and professional 
manner.  And will maintain the confidentiality of information I receive from you.                                    
.
This Project Agreement includes an initial consult, preliminary work (ie: sketches, digital comps, etc) , 
approval by you, 1 revision & final delivered Art Work.  It may include files and collateral material 
which may or may not incur additional costs.  These provisions will be added into the proposal as an 
amendment and updated in final cost to client at end of  this agreement.  
Only content that has been provided by You is included in this Agreement.  I am always happy to edit 
or create content at an additional charge at the rate of 30.00 per hour, and will be noted in an 
amendment to the Proposal.

We are very accepting of changes and new ideas  If You would like to make changes or updates we'd 
like to see them in writing.  Take into consideration that changes and revisions outside of the original 
scope of work may extend the delivery date and incur additional costs at our hourly rate.
If a project is canceled at any time after the initial consult, we have the right to assess a “Kill Charge” 
at a minimum rate of  50% of the total cost of the project or a charge  that is equal to the amount of 



time already dedicated to the project based on our 30.00 per hour rate and a minimum of 2 hours.

Ok, the fees and payments are pretty simple.  The charges noted on the proposal of the original scope of
work is determined by many aspects including but not limited to Design Fees, hourly rates incurred, 
expenses, taxes and collateral costs, ie: printing, shipping, etc.  Additional fees will be laid out in the 
proposal if needed as an amendment. 
Invoices are payable 15 days from the date of delivery and any payments made during the design 
process will be subtracted from final cost, not including tax, shipping, printing and  amended costs as 
stated in the proposal.  In the event that an invoice has been overlooked and the 15 days has passed a 
late fee will be assessed according to WA. State laws.

In the “More Legal Stuff” category,  Our work is delivered “AS IS” in all circumstances. 
We shall not be liable to you for any 3rd party damages including lost data or content, lost profits, 
business interruption or for any indirect, incidental, special, consequential, exemplary or punitive 
damages arising out of or relating to the materials or the service we provide, even if we have been 
advised of the possibility of such damages.
If any provision of this agreement shall be unlawful, void, or for any reason unenforceable, then that 
provision shall be deemed severable from this agreement and shall not affect the validity and 
enforceability of any remaining provisions.  
We'd also like to add that a Force Majeure event including but not limited to a catastrophic event, 
natural disaster or incapacitation of myself in any manner shall not be deemed a breach of this 
agreement.

The Intellectual Property Rights Provision

As a designer/Illustrator copyrights are very important to us. I guarantee that our work is completely 
original and that all copyright laws are strictly adhered to.  If per chance we use a 3rd party source we 
will obtain all necessary agreements from that party.  We will not violate the rights of any other 
creative.  All original work from Us presented to You must be returned to Us at completion of project.  
Unless stated in the proposal all design content that is created by Me are owned by Me.  Any transfers 
of ownership will be outlined in the proposal and licenses will be issued with final work as needed.
We also reserve the right to display final Art/Design work in a portfolio, or as promotional material for 
Deborah Smith, Deborah Graphic Design & StudioFour/4.

 Any misuse of copyrighted material by Designer  will be the sole responsibility of  Designer  and will 
release The Client  from any liability.  

You, the client, your suppliers and any 3rd party for which you have supplied content will remain the 
sole owner of  licenses.  Limited license of  content will be granted to designer for purposes of work or 
services with client. 
Any misuse of copyrighted material by The Client will be the sole responsibility of  The Client and will
release Designer  from any liability.  

Your right to Final Art Work  may consist of an Exclusive License, With No Modification s  in which 
upon completion of services and delivered final Art Work and payment in full of all fees, I will grant to 
You an Exclusive, Perpetual and Worldwide right to use, reproduce and display the Final Art solely in 
connection with the project as defined in the proposal and in accordance with the various terms and 
conditions of this agreement.  The rights granted You are for usage of the Final Art Work  in its original
form only. You may not crop, distort, manipulate, reconfigure, mimic, create derivative works or 



extract portions or in any other manner, alter the final art.  
Or
Exclusive License With Modifications  in which upon completion of services and delivered final 
product and payment in full of all fees I will grant to the client an Exclusive, Perpetual and Worldwide 
right to use, reproduce, adapt, modify and display the Final Art solely in connection with the project as 
defined in the proposal and in accordance with the various terms and conditions of this agreement.

And.... We're almost done.  

You have to agree that you won't try and transfer this contract without my permission and you 
understand that this is a viable and enforceable contract in the courts of the United States..  

Sign Below...

     
    Date  _________________

    Signed by ___________________________ on behalf of ________________________________

   Date __________________

    Signed by ___________________________ on behalf of ________________________________


